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The link to the Temporary Tag database can be found under the “Dealer Services” heading.
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New users to the system must register and be approved prior to utilizing the system.

Click on the Registration link to register your business.

LOUISIANA office of v Temporary Tag Registration
MOTOR VEHICLES o

TEMPORARY TAGS Demo

Login Email:

Password:

& Copynaht 2010 Department of Pubic Safety & Corrathions, Publc Safety Services ++x Office of Motor Yeficles 11 Office of Motor Vehides
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Click
Continue

to Proceed

LOUISIANA office of Temporary Tag Registration
MOTOR VEHICLES

TEMPORARY TAGS

Registration 15 a 3-Step process:

oo
v Enter mformation conceming your business and the Pomt of Contact
@ Wait uap to one week for vour request to be reviewed.

? I application i approved. vou wil b notified via Eaail

“ Regster vour operators.

ooy

v Record mnfonation conceming Temporary Tags youissue.

|~
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Business Information: Point of Contact Information:

*Business Name: *P.0.C. Name:
*fv: ) * Street Address:
*Street Address:

*Cify: Pleass Select Ciy v
*City: Please Szlect v *State: LA v

= Zip: Catv Fip Look Up
*Zip Code:

Ty e *Phone:
*Phone:
one *Login Email:
FAX Number: .
e *Re-enter Login Email:
Cell Phone:
*Email:
*= required field

*Re-enter Email:

*No. of Agents Requested:

*License Number:

Back Exit

|~
-~

e Business and Point of Contact information must be filled out completely.

e The “No of Agents Requested” refers to how many agents will be allowed to input
temp tag information. The Point of Contact is included in the number of agents.

e “Point of Contact Information” refers to the Administrative Operator of your
business.

e A phone number is required.

After this information is completed, please review for accuracy. If you have an error or need to
change the information, now is the time to do so.

If all information is correct click the Continue button.



LOUISIANA office of Temporary Tag Registration

MOTOR VERICLES

TEMPORARY TAGS

Business Information: Pomnt of Contact Information:
Business Name: Test Record Name: Test Recard
in: @ (00000 POC Login Email: testrecord] @ dpsla gov
Address: 7575 Independeace Bl Address: 7979 Independence Bl
City: BATON ROUGE City: BATON ROUGE
State: LA State: . 1
Zip: 70806 Zip: 70806
No. of Agents Requested: § Phone Number: 2233236126
License Number: 34648 Email: testrecord] @dps la.gov
Phone Number: 2255256146
FAX Number:
Cell Phone Number:
Email: testrecordl @dps.fa.gov

& Copynight 2010 Department of Public Safety & Comrections, Public Safety Serwices i:: Office of Motor Vehicles

| -~

After you click continue, a confirmation page will be displayed. Verify that all information is
correct. If correct, click the continue button. If information is not correct, click the back button
and re-enter required information.



LOVISIANA office of Temporary Tag Registration

MOTOR VEHICLES

TEMPORARY TAGS

Thank vou for applying.

You should receive confirmation by email at testrecord] @dps la gov Within seven business days.

€ Copynght 2813 Department of Publc Safety & Corrections, Fublic Safsty Services 111 Office of Motor Vehicles
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Once the “continue” button is selected this screen will be displayed. At this point the account is

in a suspended status until approved by the Office of Motor Vehicles. Once approved, an email
will be sent.

The E-mail confirmation will be similar to the information indicated below.

Account number : Tester25@dps.la.gov

Password : GPy7LFu8

Next step is to log onto
https://temptag.dps.louisiana.gov/login/agentlogin.aspx
And create your 7 operator(s) accounts.



mailto:Tester25@dps.la.gov
https://temptag.dps.louisiana.gov/login/agentlogin.aspx

Once the email is received the account can be accessed. Again you must access the Temporary
tag database as stated above. When the primary screen is displayed, the “Login Email” and
“password” sent via email must be entered.

LOUISIANA offce of Temporary Tag Registration

NOTORVEHICLES

TEMPORARY TAGS Demo

Login Email:

Password:

2 Copyrght 2010 Depatment of Public Safety 8 Carracbons; Pudlic Safety Servicss 52t Offics of Motor Yehiciss 22 Office of Moo Yzhides
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Note: The point of contact will be the Administrator of the account. They are responsible for
setup and password maintenance of all agents.



Click the
Submit
button.

LOUISIANA office of Temporary Tag Registration

MOTOR VERICLES e

TEMPORARY TAGS hee

Login Email; Testrecord1@adpsla.gov

Password: eeeseese

>
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LOUISIANA office of Temporary Tag Registration
MOTOR VERICLES

TEMPORARY TAGS Demo

Your password has expired and must be changed.

Login Email; Tesirecord1@dps a gov

Password; oeeeeeeee

New Password: oeeeeees

Confirm New Password; eeeeeess

Click on
the .
Change
button.

& Copynight 2010 Depariment of Public Safety & Corredions, Public Safety Services :x: Office of Moéor Vehides +: Office of Motor Vehicles

¢ 4
You will be prompted to change your password the first time you use this system. The password
must be eight characters long and must include at least three of the following character types:

e Upper case letters

e Lower case letters

e Numbers

e Special characters (example: @, $, %, etc.)



LOUISIAWA offce of Temporary Tag Registration
MOTOR VERICLES

TEMPORARY TAGS o

Your password has been changed.

Login Email: Testrecord1@dps.a.qov

Password:

© Copynaht 2010 Department of Public Safety & Correctians, Public Safity Services =1; Offios of Motor Vehicies 11 Ofice of Motor Vehides
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Once your password has been successfully changed, you may log on to the system and begin A
registering your agents.



To register additional agents click on the
“Business Admin” header.

LOUISIANA office of

MOTOR VEHICLES

TEMPORARY TAGS

Update
Void

Business

Adein

Issue Temporary Tag

*Temporary Tag Owner Individual ¢ -~
Number: or Busimess: & Infividual () Busivess
*Re enter *Owoer First
Temporary Tag Name:
Number: Owner Middle
Name:
*VIN: Override Invalid VIN? [T *Owwer Last
N )
*Vehiicle Make: | Please select Vahicie Makes - N
*Owper DL
*Body Style: Pleasa Select Body Style ~ Number or FIN:
*Velicle Model: Pleasa select Vehicke Modal « Owner DL State: | LOUISIANA v
Vehicle Welght: *Owwer Address:
Vehicle Model *Owwer Cley: Flease Select Cy v
::ﬂ"—' *Owoer Parish: Please selact Lowsiana Parsh »
z v ::: Colo Owner State: LOUISIANA -
Bodp | (Pesaseect *Ovwner Zip: Clty Zip Look Up
Vebicle Color Top:  Plaasa selact v Email:
[
25 Re eater Email:
* Date Acquired: 8232012 -
T Joint Owoer an
25 Individual or ® None O individusl (0 Business
TaxDelivery Date: Saounad Besiness: i ‘ ’
Temp T.n; *Mail Remewal @ vae O
Expimtion: Notice to Owpest Yos U No
ELF Code: Should the Vehicle i
ELT Code: Record Tudicate a:
DLN or FIN of
l;lnl l:kl Holder's Lessee, Operator
;"M;’ Eim or Renten:
econ v y
Holder's Name: Cost of Vehlehe:
*New o¢ Used: ] New @ Usad Less Trade:
Previows Title No: Rebate:
:l’t'\’f.ol! Title LOUISIANA 3 Tax Value:
tate: Tax Exempt: L) Yes 2 No
Trade VIN: - vserife Besulh T Act of Donation ) Yes ®'No
itk @ < drop down it whes clicked
Trade License B badinbitiineki
Number:
Are you vesiding
within the
Corporate O ves ® Ng
Hmits of
municipality?
Are you residing
within a special O T
tax district or J Yes @ Na
ward?
Did dealer collect B
tax? " ! Yes I No
*= Required fields

€ Cognpmght 2010 ODopartment ot Pubtic Safety i Comechorm, Pubbc Satety Servaces 11! Othoe of Motor Vefscies
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LOVISIANA office of Create Agent

MUTuR VEH|CI-ES Issue Update Manage Business Reports How To

rE /w Po RA qu TA G 3 Temp Tag Void Accounts Admin

*Login Email: ’

*Reenter Login Email: ‘

|
|
*Agent Name: ] ’
|
|

*Address: l
|

*City: ’ Please Select City Vf

*State: |LOUISIANA v

* Zip: C‘ City Zip Look Up

*Password: l He1USi ’

*Phone Number: j ’] ’:‘ D 1
*=Required fields
.

¢ | |

The point of contact must enter the agent information above and click the “save” button.



Click
Save
Button

LouISIANA office of Create Agent

NOTOR VEHICLES

TEMPORARY TGS A B

Login Email:  TestPersonfidpsagov
Agent Name:  TESTPERSON
Address: 7579 NDEPENDENCEBL

City: BATON ROUGE
State: LA

Lip: 0806

Password:  FHcIUSS

Phone Number; 223 523614

Email TestPersondps a cov

g o W ki

& Copynght 2010 Department of Public Safety B Corrections; Public Safety Servioas ::: Office of Notor Vehicles
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After the “save” button is selected, a confirmation page will be displayed. Verify all information

and click the save button.

|~



LOUISIANA ofice of Create Agent

MUT“ R v EH | CI'ES Issue Update Manage Business Reports How To

[ EI"P OR}’H y r/’GS TempTag  Void Accounts Admin

Agent Name: TEST PERSON

Login Email: TestPersondps [agov
Password:  FHCIUSSS
Successfully recorded.

© Copyright 2010 Department of Public Safety & Corrections, Public Safety Seryices 1 Office of Motor Vehicles

¢ \
This process must be repeated for every agent you choose to register.

This page should be printed and given to the agent for the

next step in changing his/her password.
The Point of Contact must Log Out of the business prior to the agent logging on to the system.
The agent will log the same as indicated above for the point of contact. The agent’s initial
password will be unique and will only be displayed on the screen indicated above. The agent will
be required to change the initial password the first time they use the system.

|~



Entry of a Temporary Tag:

Upon Logon the “Issue Temporary Tag” screen will be displayed.

LOUISIANA office of Issue Temporary Tag

MOTOR VEHICLES

TEMPORARY TAGS Tomp Tag Voirt Accounts

*Temporary Tag Owner Individual 0 O
Number: or Buskness: ® Individual ) Business
*Re-enter AOwuer Flest
Temporury Tag Name:
Number: Owner Middle
Name:
SVIN: Override Invalld VIN? [ *Owner Last
Name:
N Make: < t 1 -
ehicle Make: Please soluct Vahick Makes *Owmer DL
*Body Styler Please Seact Body Sty e Number or EIN:
*Vehicle Model: Please select Velwole Model » Owner DL State: LOUISIANA -
Vehicle Weigh: *Owner Address:
Vehicle Model *Ovwmer City: Plagsa Selact City -
oo *Owner Parish: Plagss selaot Louisiana Parsh «
Mileage:
*Vebicle Col Owner State: LOUISIANA -
Bo;\'x( o Please solact v *Ovwuer Zip: Cuty Zip Look Up
Vehicle Color Top:  Please select v Email:
CTm "
25 Re-enter Exnail:
* Date Acquired; 8732012 —
COEm Joint Ovimer an : )
25 Individual or ®) Nowe O Individual ' Business
Tax/Delivery Date: — Business:
Temp Tag *Mail Remewal - ~oa
Explration: Notce 1o Onmers = Yoo No
ELF Code: Should the Vehicle a
ELY Code: Record lnd:rnc a:
. DLN or EIN of
in l:i!l Holder's Lessee, Operator
;nm;’ L or Renter:
il(:l:"'s r:..., *“Cost of Vehicle:
*New or Used: ) New & Uged Less Trade:
Previous Title No: Rebate:
Previous Title LOUISIANA @ Tax Value:
State:

Tax Exemprt: ' Yes @ No

Trade VIN: - Override Invalid Teade Ak of Domation o @6

- @ dow list when clicked

= W e,

Trade License drop dowe list clie
Number:
Are you residing
within the
Corporate O Yes ® No
Hmirs of
municipaliny?
Are vou reshding
within a special
tax district or
ward?
Did dealer collect
tux?

) Yes ® No

*= Required felds

© Copynhght 1010 Departmunt of Puble Safwty & Comectionn, Pulise Salwty Services Office af Motor Yatucies




Information pertaining to fields on the Issue Temporary tag screen is indicated below:

1. Temporary Tag number — This is a mandatory field and requires the entry of the
unique number printed on the tag.

2. Re-enter Temporary Tag number — To ensure accuracy the tag number must be entered
a second time.

3. VIN — This is a mandatory field and requires the entry of the VIN for which the tag is
being issued.

4. Make — The “Make” of the vehicle must be entered. This is a pre-populated list and
only requires selection of the appropriate value.

5. Body Style — The “Body style” of the vehicle must be entered. This is a pre-populated
list and only requires selection of the appropriate value.

6. Vehicle Weight — The weight of the vehicle must be entered if required for the
issuance of the permanent plate. (Notice this applies primarily to trucks and should be
a minimum of the GVWR of the vehicle).

7. Vehicle Model year — Requires the entry of the four digit model field of the vehicle the
tag is being issued to.

8. Mileage — The odometer reading at the time of sale must be entered. If the vehicle is
exempt due to age or weight the word “exempt” must be entered in this field.

9. Vehicle Body Color — This is the primary color of the vehicle

10. Vehicle Top Color — This is the secondary color of the vehicle

11. Date Acquired — The date must be entered as MM/DD/YYYY or the appropriate date
can be selected by clicking on the calendar to the right of the field.

12. Tax/Delivery Date — The date must be entered as MM/DD/YYY'Y or the appropriate
date can be selected by clicking on the calendar to the right of the field.

13. Temp Tag Expiration —The appropriate expiration date is automatically determined by
the computer.

14. ELF Code — If the title transaction (taxes, title fee, etc) will be paid via electronic
funds and the code is available it should be entered.

15. ELT Code — If the title will be processed with an electronic lien and the code is know
is should be entered.

16. First Lienholder’s Name — The name of the lienholder being recorded on the title
should be entered, if applicable. Note: if a lienholder name is entered, fields will be
displayed for the entry of the lienholder’s address.

17. Second Lienholder’s Name — The name of the second lienholder’s name being
recorded on the title should be entered, if applicable. Note: if a lienholder name is
entered, fields will be displayed for the entry of the lienholder’s address.

18. New or Used — Either the “New” or “Used” radio indicator must be selected.

19. Previous Title No. — The previous title number of the vehicle being purchased should
be entered, if applicable.

20. Previous Title State — The previous state in which the vehicle being purchased was
titled should be selected from the drop down box, if applicable.

21. Trade VIN — If a vehicle is being traded the VIN should be entered, if applicable.

22. Trade Lic # - The license plate of the vehicle being traded should be entered, if
applicable.

23. Are you residing within the corporate limits of a municipality — The appropriate yes or
no radio indicator should be selected based on the purchasers domicile address.

24. Are you residing within a special tax district or ward — The appropriate yes or no radio
indicator should be selected based on the purchasers domicile address.

25. Did dealer collect tax? — The appropriate yes or no radio indicator should be selected.

26. Owner individual or business — Either the “individual” or “business” radio indicator
must be selected. If owner is selected the first, middle and last name field will remain



27.

28.

29.

30.

31.
32.
33.
34.
35.
36.

37.
38.
39.

40.

41.

42.

43.
44,
45.
46.

47.

available for entry of name. If business is selected the text box will change to a single
field to allow for the entry of a business name.
Owner first name — If individual is selected in #26, the first name of the primary owner
should be entered.
Owner middle name — If individual is selected in #26, the middle name of the primary
owner should be entered.
Owner last name — If individual is selected in #26, the last name of the primary owner
should be entered.
Owner DL number or EIN — If the primary owner is an individual the driver’s license
number should be entered. If the primary owner is a business the EIN should be
entered.
Owner DL state — If the primary owner is an individual the state in which the driver’s
license was issued should be selected from the drop down box.
Owner address — The street address should be entered into this field.
Owner city — The appropriate city should be selected from the drop down list. If the
owner is an out of state resident “other” should be selected and the correct city must be
entered.
Owner parish — The appropriate parish should be selected from the drop down box. If
the owner is a resident of another state “Out of State” should be selected.
Owner state — The appropriate state should be selected from the drop down box.
Owner zip — The appropriate zip code should be entered. The owner’s zip, if unknown,
can be found by selecting the “zip look up” link to the right of the field. Only zips for
the selected city will be displayed.
Email — The email address of the owner should be entered.
Re-enter Email — The email address entered should be re-entered for verification.
Joint owner and Individual or Business — If a joint owner is to be recorded on the
vehicle the applicable radio indicator should be selected. If no joint owner is to be
recorded the radio button can remain as is.

o If the radio indicator is changed to indicate individual or business, address fields

will be displayed and should be completed as indicated above.
e If individual is selected you will be required to complete the name and drivers
license field for the secondary owner.

o If business is selected the EIN number must be entered.
Mail Renewal Notice to Owner — The indicator is automatically set to send the
renewal to the owner. If the renewal notice should be sent to the Lessee, domicile,
renter, care-of, operator or mail-to the radio button must be changed to “No” and the
appropriate “status” selected.
Should the vehicle record indicate a — If a status of Care-of, Domicile, Lessee, Mail-to,
Operator or Renter should be associate to the vehicle record the appropriate value
should be selected from the drop down box. If a “status” is selected address fields will
be displayed and completed accordingly.
DLN or EIN of Lessee, Operator, or Renter — This field should only be utilized if a
“status” of lessee, operator, or renter was selected above.
Cost of Vehicle — The total sales price of the vehicle should be entered
Less Trade — The value of the trade vehicle should be entered, if applicable.
Rebate — If a rebate being given the amount should be entered.
Tax Value — This field will automatically deduct the trade value and rebate from the
cost of the vehicle and display the appropriate tax value.
Tax Exempt — This field is defaulted to “no”. If a qualifying tax exempt Status should
be associated select the “yes” radio indicator and a drop down box of eligible tax
exemption statuses will appear.



48.

49.

50.

Act of Donation — This field is defaulted to no. If the owner acquired the vehicle as a
result of an act of donation “yes” should be selected. A drop down box will be
displayed. The appropriate “relationship” should be selected. If the appropriate
relationship is not displayed “other” can be selected. If other is selected a text box will
appear and allow for manual entry of the appropriate relationship to be entered.

If all information is entered correctly the “submit” button should be selected. If a field
is completed incorrectly an error message will be displayed. (Note: Display will clear
the screen).

Once the information is successfully submitted a receipt page will be displayed. Two
copies of this sheet should be printed.



LOUISIANA office of Issue Temporary Tag

MOTOR VEHICLES e =

TEMPORARY TAGS

TXES b Pl 0101 = Passenges Owner Nanse: M & M SALES
Temp Tag Number: 00725489 g ) y
VIN: KMHGCDESSU 3379g  Owner DL Number or EIN: 31408
Vehicle Make: CHEV-CHEVROLET  Owner DL State: A
Vebicle Body Style: CV = CONVERTIBLE Owner Address: 123 ANYWHO DR
Vehicle Model: CORVETTE Ovwuer City: BATON ROUGE
Vekiclo Weight: Owner Parish: EAST BATON ROUGE
Mileage: ’ Owuer State: LA
Vekicle Color Body- Black :__’“f' Zip: 0817
Vekicle Calor Top: il
Vekicle Model Year: 012 Joint Owner Name:
Date Acquired: s22011 Joiut Owner DL Namber:
Tax Delivery Date: Joint Owner DL State: LA
Espire Dau.-. 12201 Second Owner Email
Electronic Fund Transfer Code: Renewal Mailed to Owner; YES
Electronic Liew Transfer Code: Second Address Type:
Trade VIN: DLN or EIN of RenterLessee Operator:
Trade License Number: Second First .\'.m‘w:
First Lienbolder Name! CAPITAL ONE FINANCE Second Middle Name:
First LienboMer Address: 123 ANYWHERE Second Last Name:
First Lienhoier Cley: BATON ROUGE Second Address:
Flrst Lisnbober State: LA Second City:
Flrst Lienhoider Zip: 70817 Second Parish:
Second Lienbolder Name: Socond State:
Second Lienholer Address: Second DP -
Second Lienholder Ciey: Cost of Vehicle: 9995 00
Second Lienholder Stare: Less Trade:
Second Lienholder Zip: Rebate:
New or Used: NEW Tax Value: 99900
Previous Tite No: Entry Date: f:i» 2011
Previous Title State: LA Tax Exempt: NQ
Within Municipality: NO Tax Exempt Code:
Special Tax Area: o Act of Donation: NO
Special Tax District: Act of Donation Relationship:
Dealer Name BURNS AUTO SALES
Dealer Collect Tax: NO
Dealer License Number: 134
Click >
submit
aftel' & Copynght 2010 Departmant of Public Safety & Correthans, Fubiie Safuty Servises Offce of Mutar Vahicles
screen IS
. € >
verified.

Note: The Receipt page will take the place of the Temporary
Validation Marker; therefore, a copy must be given to the owner. A
second copy must be kept in the business records of the dealership.



Click
Next

LovISIANA office of Issue Temporary Tag

MOTOR VEHICLES

TEMPORARY TAGS A

Tag mmmber () 723489 has been recorded

v
A
=

€ Copyright 2010 Department of Pubiic Sefety & Correchions, Public Safety Services ::: Office of Motar Vehidles

All information successfully entered will be able to be retrieved by
law enforcement immediately following submission of the record,;
therefore, the temporary tag information must be entered in the
database prior to the owner operating the vehicle on the roadway.



Updating a Temporary Tag:

If an error is found following the submission of a temporary tag, an update of information can be
preformed up to 24 hours following the initial submission of the record.

If it is found a temporary tag was issued in error, the record may be voided up to 25 days
following the initial submission of the record.

The update / void functionality has been outlined below:
1. Sign into the Temporary Tag database as described in chapter one of this manual.
2. The Update/Void header should be selected.
3. Once Update/Void is selected a pop up will appear and the appropriate action must be

selected.
4. Once the appropriate action is selected, the corresponding screen will be displayed.

Click on the Update
Temp Tag button.

v Update Temporary Tag

LOUISIANA office of

MOTOR VEHICLES

TEMPORARY TAGS

Click on
Select a
Temporary
Tag

> -
Enter Tag Number: |

or

Select a Temporary Tag

£ Copynoit 2010 Department of Public Safety & Corrections, Pubic Safety Senaces 1) Office of Motor Vehides
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From this screen, you will enter the Tag Number you wish to update or correct and click
“submit”. If you do not know the tag number, you may click on select a Temporary Tag to view
the temp tags that you have issued in the last 24 hours. If you have not entered any temporary
tags in the past 25 days, the screen will not offer a selection.



Tagto
Update

If “Select a Temporary Tag” is selected, the screen below will be displayed. Click on the tag
number you wish to update.

LOUISIANA office of Update Temporary Tag

MOTOR VEHICLES e

TEMPORARY TAGS TempTag  Void  Accounts

Choose Temporary Tag processed during past 23 days, for npdating.

|

00725488 M & M SALES

[T012356  SALLY MAE

MC065878  HARLEY OF BR

IP456875  PETER PPIPER  SALLY P PEPPER

v

© Copyright 2010 Department of Public Safety & Corrections, Public Safety Services ::: Office of Motor Vehicles
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The Update Temporary Tag screen will be populated with the record associated to the temporary

tag selected. The information can be modified at this point with the exception of the Temporary
Tag number. Once you make the desired changes, click on the Submit button.

If the temporary tag number is incorrect, the error can only be corrected by voiding the

transaction.

“Temporary Tag
Number:

*Type of Plate:
*VIN:

*Vehicle Make:
“Body Style!
Vehicle Model:
Vehicle Weight:
*Aileage:
*Vehicle Colar
Body:

Vebicle Color Top:
*Nehicle Model
Yeoar:

* Date Acquired:

Tax/Delivery Date:

Temp Tag
Expitation:

ELF Code:
ELT Code:

Firat Livnholder's
Name:

Name!
New or Used:
Provicos Title No:

Trade VIN:

Trade Liceose
Number

Are you residing
withia the corpecate
Hemits of
municipakity ?

Are you residing
within a spocial

tax distriet or ward?
Did dealer collect
tax?

Second Lienholders

Provicoes Title State:

LOUISIANA office of

MOTOR VEHICLES

TEMPORARY TAGS

CREW PICKU®R

AN

55001
EXEMPT
Brus Durv
Fionze select

2012

682011

8/7/2011

LA &=

Yes & No

) Yes &8 No

Update Temporary Tag

Owner Individual or
Business:

*Owner First Name:
Owner Middle Name:
“Owner Last Name:

*Owner DL Number or
EIN:

Owner DL State:
*Owner Addross:
*Owner City:
*Owoer Parish:
Owner State

“Owner Zip:
Lmall

Re enter Lmall:

Jolut Owner an ladividual
or Business:

Jolnt Owoer First Name

Jolot Owper NMiddle
Name:

Jolat Owoer Last Name:

Joint Owper DL Numbey
we EIN:

Joknt Owner DL State:

Mail Resowal Notice to
Owner:

Should the Vehicle
Record Indicate a:

Driver's License or LIN
of Lessee, Opeorator o
Renter:

First Name:
Middle Name:

Last Name:

*Cost of Vehicle:
Less Trade:

Rebate:
Tax Exempt:
Tax Value:

Act of Donation:

PIPER

506509456

LA &

321 HELLO

HAASWOOO ~
SABIIE ~

LA ™

70452 City T Look Ly

None O Inddusl O Busmess
SALLY
=]
PEPPER
Lalina
LA &

) Yer €0 No

12564 25

12664 26

> Yer @No

@ « drop down st when cheked

*= Rogueed flalds

Submit

© Copyright 2010 Dapartinare of Fublc Salety & Comecnons. PUbic Satety Dervices
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Once the information is entered, confirm that the information is correct and press “Submit”.



Click
Submit

LOUISIANA office of

MOTOR VEHICLES

TEMPORARY TAGS

Type of Plate:
Tomp Tag Number:
VNG

Vehicle Make:
Vebicle Body Style:
Vebicle Model:
Veohicle Weight:
Mileage:

Vehicle Color Body:
Vokicle Caolor Top:
Vehicle Model Year
Date Acquired:
TaxDelivery Date:
Expire Date:

Iooe Updats Munaye
Accounts

Tamp lag Voud

0101 «
00725439
EMHGC4DESBUI13799
CHEV = CHEVROLET
CV=CONVERTIBLE
CORVETTE

N

Green, Dark

W

522011

201

Electronic Fuad Transfor Code:
Electronlc Lien Transfer Code:

Trade VIN:

Trado Liconse Number:
Flrst LienboMer Name:
First Lienbolder Address:
First LienboMer City:
First Lienbobder Stare:
First LienbolMer Zip:
Second Lienholder Name:

Second Lienboler Address:

Second Lienbolder City:
Second Lienholder Stare:
Second Lienbolder Zip:
Now or Used:

Previous Title No:
Previous Title State:
Within Municipality:
Special Tax Area:
Special Tax District:
Dealer Name

Dealer Collect Tax:
Dealer License Number:

CAPITAL ONE FINANCE

123 ANYWHERE
BATON ROUGE
LA

b 1

NEW

LA
NO
NO
BURNS AUTO SALES

NO
134

Owner Name:

Owner DL Number or EIN:
Owner DL State:

Owner Address:

Owner Cley:

Owner Parish:

Owner State:

Owner Zip:

Email:

Joint Owner Name:

Joint Owner DL Number:
Joint Owner DL State:
Jolnt Owper Email:
Renewal Mailed ro:

Joint Address Type:

Issue Temporary Tag

LogOut

M&E MSALES

)

LA

123 ANYWHO DR
BATON ROUGE
EAST BATON ROUGE
LA

DLN or EIN of Renter/'Lessee Operator:

Second Owner Name:
Socond First Name:
Second Middle Name:
Second Last Name:
Second Address:
Second Ciry:

Second Parish:
Second State:

Second Zip:

Cost of Vehicle:

Less Trade:

Rebate:

Tax Value:

Entry Date:

Tax Exempt:

Tax Exempt Code

Act of Donation:

Act of Donation Relationship:
Vosded:

Void Comments

» T T

© Copynght 2010 Depanment of Fubiic Safecy & Correchang, Fublic Safety Services 1

900

VL0
682011
NO
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Offce-of Motar Vehcles

When the receipt page indicated above is displayed, the record should be verified for accuracy. If
an error is detected, you may click the back button and correct the information.



The screen indicated below will be displayed indicating that the record has been successfully
modified.

LOUISIANA ofice of Issue Temporary Tag

MOTOR VEHICLES

TEMPORARY TAGS ARl B

Tag mumber 00723489 has been modified

Next

© Copyright 2010 Department of Public Safety & Corrections, Public Safety Services +:: Office of Moter Vehicles

§

Once the record has been modified, the customer should be given a copy of the receipt page with
the updated information. You may obtain a copy of the receipt page by printing a copy before
selecting the submit button or you may get a copy of the receipt page by:

e Clicking the “Reports” header.

e Select “Search Temp Tag by Tag #” option.

e Enter the temp tag number.

e The receipt page will be displayed.



Voiding a Temp Tag:

Enter
Tag
Number

Select the “Update/Void” header. Select “Void Temp Tag” from the drop down. The “Void

T Tag” hould appear. _
emporary 1ag~ screen snould appear Click on Update
Void
And
Select VVoid
LOUISIANA office of ' Void Temporary Tag

MOTOR VEHICLES e

TEMPORARY TAGS TempTag ~ Void  Accounts

Or

To

See

All
Tags

> Enter Tag Number: H |

or

»  Selecta Temporaryv Tag

© Copyright 2010 Department of Public Safety & Corrections, Public Safety Services 111 Office of Motor Vehicles

4

You may enter the temporary tag number to be voided or Select from the Temporary Tags issued

within the past 25 days.




Select
Temp
Tag to
Void

LOUISIANA office of Void Temporary Tag
MOTOR VERICLES e —,

TEMPORARY TAGS TempTag Void  Accoents

|~

€ Copynght 2010 Department of Pablic Safety & Conrechions; Fublic Safety Senvices ;11 Office of Motor Vehicles



After selecting the Temporary Tag to be voided the information associated to the temporary tag
will be displayed. Prior to voiding a record, the reason for the void must be indicated on the
bottom of the screen in “Void Comments” field.

LOUISIANA office of Void Temporary Tag
MOTOR VEHICLES P
TEMPORARY TAGS Sagh Xt
Temporary Tog Number: MC000002 Owner First Name:
Type of Plate: 03201 = Motorcrels Owner Middle Name:
VIN: AT4BFIMKOBRIIS46]1  Owner Last Name:
Vehicle Make: DUCA = DUCATI Business Name: LEARN TO RIDE
Vehicle Body Stvle: MX ~ MOTO CROSS Owner DL Number: 654898
Vebicle Model: H7500 Owner DL State: LA
Vebicle Welght Owner Address: 985 RIDERS EDGE
Mileage: EXEAMPT Owner City; IBERVILLE
Vebicle Color Body: RED ~ Red Owner Parish: IHERIA
Vehicle Color Top! BLK Black Owner State: LA
Vebicle Model Year: 1990 Owner Zip: TOT46
Date Acquired: S/19/2011 12:00:00 AM  Email:
TaxDelivery Date: Second Owner Business Name:
Temp Tag Expiration: TS0 12:00:00 AM Secomnd Owner First Name: ELVIS
Electronic Fund Transfer Code: ELF Second Owner Niddle Name:
Electronic lien Transfer Code: ILT Second Owner Last Name: PRESTLEY
DinEin of Renter: Business Name 2:
Trade VTN Secomd Owner DLN TIVY
Trade Licenss Number: Second Owner DL State: LA
First Lienholder Name DUCATI FINANCE Second Owner Email:
First Lienholder Address 12 DUCATI Reneval Mailed to Ovner; Y
First Lisnholdor Ciry: DAIGLEVILLE Second Address Type:
First Lisnholder State: LA Second First Name:
First Livohkolder Zip: TONG0 Secomd Middle Name:
Second Lienbolder Name: HD FINANCE Second Last Name:
Second Licnholder Address: 321 HD Second Address
Second Livnholder Ciry: BATON ROUGE Second Ciry:
Socond Lienholder State: LA Second Parish:
Second Licnbolder Zig TO568 Second State:
New or Used: t Second Zip:
Provious Title Number: 6846540F Cost of Vehicle: $TI56.35
Provious Tite State: FL Leoss Trade:
Within Maonicipality: X Rebato:
Special Tax Area: ) Tax Value: 9745638
Special Tax District: WARD 3 Act of Donatlon: N
Dealer Nameo: BURNS AUTO SALES  Act of Donation Relationship:
Dealor Colloct Tax: Y Toax Exempt: 1
Dealer License Numbeor: 134 Tax Exempt Code: TP YAXES PAID
Vold: Entry Date: £1972011
Vold Commonts: Reocorded By: RUNTOMI L YAHOO.COM
Ein Recorded By: 2
- IF Number: 10,7.16.18¢
Fl ” P *“Void Comments:
In *=Required fislds
Void
Comments +
£ Capynght I0L0 Departmant of Public Safery & Carraftions, Public Safety Sarvices 121 Cifce of Metar vehides

Cl

ick Submit

Prior to clicking the “Submit” button, verify the information to ensure the correct temporary tag
record was selected. Click the “Submit” button.



The screen will be refreshed and indicate the void reason in addition to the other information
associated to the temporary tag.

LOUISIANA office of Issue Temporary Tag
MOTUR VEHICLES Jesue Update Manage arte LogODut
TEMPORARY TAGS VempTag, Weig Actosts
Ispe of Plate: G- Owner Name: LEARN TO RIDE
Temp Tag Number: MO000002 o
VIN: ITABFSEKNBRI38461 Owner DL Number or EIN: 654598
Vehicle Make: pucA-pucaTt  O"er DL State: 14
Vebicle Body Style: X = MOTO CROSS Owner Address: QSr‘RIDERS EDGE
Vehicle Model: H1900 Owner (.“'\.: mfr_im LE
Vehicle Weight: Owner Parish: [BERIA
Mileage: EXEMPT Owner S('lto: L-1:
Vehicle Color Body: Red Owner Zip: N0
Vehicle Color Top: Black Emalh ) > I
Vebicle Model Year: 199 AONS Shrunraume; et Aadderalas
Date Acquired: £192011 Joint Owner DL Number: ‘
TaxDellvery Date: Joint Owner DL State: LA
Expire Date: 7182011 Joint Owner Email: :
Electronic Fund Transfer Code: ELF Renemal Mailed to: YES
Electronic Lien Transfer Code: ELT Joint ‘md”_“ Type:
Trade VIN: DLN or EIN of Senm Lessee/Operator:
Trade License Number: Secend O““'A'\m"
First Lienholder Name: DUCATIFINANCE  Yvecond First ‘\“‘":
First Lienholder Address: 13 DUCATI Srcond Mol Namec
First Lienkolder City= DAIGLEVILLE Second Last Name;
First Lienholder State: LA Second Address:
First Lienholder Zip: s Secend City:
Second Lienholder Name: HD FINANCE Second Pacish
Second Lienholder Address: 121 HD Second Stats:
Second Lienholder City: BATON ROUGE Second Zip:
Second Lienholder State: LA Cost of Vehicle: P00
Second Lieholder Zip: 0808 Less Trade:
New or Used: USED Sabuies o
Previous Title No: EBAGSHEE Dix Yelve- 2802
Previous Title State: FL Entry Date: Eq it
Withia Musleigality: YES Tax Exempt: YES
Special Tax Area: YES Tax Exempt Code: ®
Special Tax District: WARD 3 Act of Dovation: NO
Dealer Name: BURNS AUTO SALES Act of Donation Relationship:
Dealer Collect Tax: YES Volded: Vouded
CI ICk Dealer License Number: 134 Void Comments: Wrong Tax District
Submit >
& Copynght 201C Oepsrtment of Public Safety & Correctons, Public Safety: Seryices 111 Office of Motae Vehides
3

The “Submit” button must be selected again to complete the void transaction.




LOUISIANA office of Issue Temporary Tag

MuToR VEH |CLES Issue Update Manage Reports How To LogOut

rS-

TEMPORARY TAGS TempTag  Void  Accounts

Click
Next

v
=
2

€ Copynaht 2010 Department of Public Safety & Correchons, Pubkc Safety Services 131 Office of Mator Vehicles

§

|

After selecting the “Submit” button, the Temporary Tag system will indicate that the record has
been successfully voided.

Click on the Next button to return to the Issue Temp Tag Screen.




Changing Your Password:

On the Issue Temporary Tag screen select the “Manage Accounts” header. The “Change

Password” selection will appear. Click on the “Change Password” selection to change a

password 0N a user account.

*Temporary Tag

Number:
“Re enter
Temporary Tag

Number:
*Type of Plate:
AVIN:

“Nehicle Make:
“Body Style:
*Vehicle Nodel:
Vehicle Weight:
Vehicle Model
Year:

Mileago:

“Vehicle Color
Body:

“ Date Acquired:

Temp lag
Lxpiration:

ELY Code:
ELT Code:

First Lienholder's
Name:

Name:
*New or Used:

Previous Title
Ntate:

Trade VIN:
Trade Licoense
Number:

Are you reslding

limits of
municipality?
Are you residing
within a special

Did dealer collect
tax?

Vehicle Color Top:

Tax/Delivery Date:

Second Lienholder's ‘ |

Previous Title No:

within the corporate

tax district or ward?

LOUISIANA office of

MOTOR VEHICLES

TEMPORARY TAGS

[ Ploane solnct Typs LUne « |

‘ Floase select Vehicle Makes
‘F'Iocwn Soloct Body Style V\
| Please select Vahicle Madal V\
[ |

| Ploase salnct |

[Ploase solnct |
|5r7r2011 |

T
‘ 25

|a/6r2011

© New & Used
\ |

| LouisianA »|
| |
| |

€ Yeu @ No

O Yes & No

O Yes & No

Updato
okt

- |

Click
Manage
Accounts

then
Change

Maeports

Owner Individual oy
Business!

“Owner I'lrst
Noame;

Owner Middle
Name:

“Owner Last Name:

*Owner DL Number [

or EIN:

Owner DL State:
*Owner Address;
*Owner City:
*Owner Parish:
Owner State:
*Owner Zip:

Emalil:

Ro-enter Emall:

Joint Owner an
Tndividual or
Business:

Joint Owner DI,
State:

*Alail Renewal
Notice to Owner:
Should the Vehicle
Record Indicate a:
DLXN or EIN of
Lessee, Operator or
Renter;

*Coxt of Vehicle:

Lesx Trade:

Rebato:

Tax Value:
Tax Exempt:
Act of Donation

Issue Temporary Tag

LogOut

) Individual €0 Business

[ |

| LouisianA ~|

| Plunsw Selwct City ~
| Ploase maloct Louisiana Parish & |

[LowmsianA ~|

[ | Gty 2ip Look Up
\ \
[ \

@ None O Individual ©) Business
| LOUISIANA |
@ Yes © No

~ |

© Yes & No

O Yes ®No

@ - drop down st when clicked

*= Required fields

L Capyright 3010 Departrmiant of Public Safeaty & Corractions, Public Safety Sarvicas (11 Office of Motar Vehicles




After selecting “Change Password”, the agent must enter required information and select the
“Change” button.

Click
Change

LOVISIANA office of Temporary Tag Change Password

MOTOR VEHICLES

TEMPORARY TAGS TempTag  Void Accounts

Lagin : TestPerson@idps fa gov

Password: eeeeees

New Password:  eeveeenene

Confirm New Password: 9990000008

|-~

g Cu

& Copynight 2010 Depariment of Public Safety & Corvechons, Public Safety Szrvices 1:: Office of Nofor Vahides



The screen below will be displayed indicating the password has been successfully changed.

LOUISIANA office of Temporary Tag Change Password

MOTOR VEHICLES e

[ .E l”lo OR}’RY r}’GS TempTag  Void Accounts

Your password has been changed.

£ Copynaht 2010 Department of Fublic Safsty & Correchons, Publc Safety Servicss 1:: Office of Motor Vehides
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Business Administration:

On this drop down, the Point of Contact can Add Operators, Modify Operators, Delete

Operators, Change Operator Admin (POC), View Operators or Reset Operators Passwor BUSINESS

Admin

LOUISIANA office of

MOTOR VEHICLES

TEMPORARY ITAGS

*Temporary Tag Owner Individeal or

F e Business Indiidua Rucwness
*Re-wnler *Owner Firal
Temporary Tag Name:
Numbor Owper MNdle
*Type of Plare: Flense 00loct Typw Use ™ Name
VTN “Owner Last Name:
“Vebicle Make: Piaann sninct Vatscle dskes ~ :":"‘\f' D1 Number
ar BT
“Bods Srvle Plaase Select Sody Style ~ Owper DL Stare LOUISIANA -
*Vehicle Model: Pluuse 30lect Verscle Idode Ot Addoans
Vebicte Weight *Owner Cly: Planas Setact Cry -
‘:::T'l" Model “Owner Parish Flagae select Lowsiona Paneh W
Owoer State LOWSIanA -
Mileage - roee 1 1
Tleag Owner Zip O S Louk Uy
*Vebicls Color - - Email
Bady: Floane seloot v % 4
-enter Emall:
Vehicte Color Top Ploooe solot - Sy« P i
- - Joint Owaer an . )
—r— 25 Tudividual o1 = None O Indavidual € Burewar
* Date Acquired: 9011 = Busimess:
? ;:'_':: Owwer DL LOUISIANA v
TaxDelivery Date e Mail R )
*ANa enena N N
Explration: wu2omn - Showmld the Vehicle o
ELY Codes Rucord lndicote a:
DLN or EIN of
ELT Code Lestee, Operator or
Thrst Lieoholers Renter
Name:
Second Lisnholder's *Cost of Vedicle:
Name
*Now ar Used: ) New &) Used
Less Trade:
Previous Tiie Nog
Provious Title — N
State: T — " Rebate:
Trade VIN:
Trade Liceman Iax Valoe:
Nuwimber: Tax Exempt Yer @ Na
Ave vow rosiding Act of Douation
tthin th t .
I':m"‘“‘)" COparate © Yo ® o D = g Aoan Bar whien ehickeid
munkcapakiny?
Arw voa residing
within a special 0 Yes @ No
ax destrict or wasd ™
Ded dealer collect
T Ne
o
*= Meoguaed fields
© CURVEGNE JULG Oepartiinit of Subtic Salnty & Cuomctiong., Subile Satury Sacvions Offce ot Matir Vahisthes
< »

The “Add Agent” functionality will not be covered in this section as it was covered in the
“Registration of Your Business” section of this manual.



Modifying an Operator:

An agent’s information can be modified using the “Modify Operator” functionality. On the
“Business Admin” menu select “Modify Operator”. A list of all operators associated to the
business will be displayed.

LOVISIANA office of Temporary Tag Modify Agent
MOTOR VEHICLES 5

TEMPORARY ’;"GS Templag  Void Accounts Admin

€ Copynight 2010 Department of Public Safety & Corrections, Public Safsty Services 41 Office of Motor Vehidss

¢

The “Modify” link can be selected next to the appropriate operator.



Click
Update

The “Temporary Tag Modify Agent” screen will be displayed for the operator selected.

Corrections can be made at this point.

LOUISIANA office of

MOTOR VERICLES

TEMPORARY TAGS

Issve Update
Temp Tag Void

*Login Email:

*Agent Name:

*Address:

*City:

*State:

* Zip:

*Phone Number:

*Status:

|~

Temporary Tag Modify Agent

Business Reports

Admin

Manage
Accommnts

TESTPERSON
7979 INDEPENDERCE Bl

BATON ROUGE v

LOUSIAHA v
0806 | CiZipLock g
25 905 6145 1

Acte 1§

*=Requirsd fields

g Uoie [ Bock |

Once the appropriate information has been corrected, click the “Update” button at the bottom of

the screen.



Once the “Update” button it selected, “Successful update of record” will be indicated at the top
of the screen.

LOUISIANA office of Temporary Tag Modify Agent
MGT0 R VEH I c I-Es Issue Update Manage Business Reports How To

rE’ /” PO RA Ry r}, G 5 TempTag  Void Accounts Admin

Successful update of record

*LoginEmail:  [TestPerson@dps . gov |

*Agent Name: | TEST PERSON |

*Address: ‘7979 INDEPENDENCE Bly‘

“Ciy: BATONROUGE ¥
*State LOUISIANA v
* Iip: TOB06 | i T Lok

*Phone Number: 1225] L@ﬂ @4@ ﬁ:\
*Status: \Active Vf

*=Required fields

|~

Click
Back

| <



Click
Delete

Deleting an Operator:

An agent can be deleted using the “Delete Operator” functionality. On the “Business Admin”
menu select “Delete Operator”. A list of all operators associated to the business will be

displayed.

LOVISIAA office of Temporary Tag Delete Agent

MOTOR VEHICLES S

TEMPORARY TAGS TempTag  Void  Accoemts  Admin

© Copynght 2010 Depariment of Publc Safety & Corrachions, Public Safety Seryices ::: Office of Motor Vehicles

¢

Click on the “Delete” button next to the name of the agent you wish to delete.

1N



Click
Submit

The operator’s record selected for deletion will be displayed. Verify the agent displayed is the
record to be deleted and click the “Submit” button.

a
LOVISIANA office of Temporary Tag Delete Agent
Mulo R VEH I clEs Issue  Update Manage Business Reports HowTo
ff MPO Wy fA G 5 TempTag  Void Accounts Admin
Login Email: TESTPERSON@DPS LAGOV
Agent Name: TEST PZRSON
Address: 7575 INDEPENDENCE BL
City: BATON ROUGE
State: La
Lip: 70806
Phone Number: 22332361461
Email: TestPersca@dps la gov
Curent Status:  Actve
(hange Status to: ® Dote v
= Bk .
v

|-~
~



Click on
the person
you want
to change

POC to

Change Operator Admin. (POC)

To change your Point of Contact, click on “Business Admin” menu. Select “Change Operator
Admin. (POC)”. The “Temporary Tag Change Admin” screen will be displayed.

Only one Point of Contact allowed per business.

A list of all operators associated to the business will be displayed. Choose the operator to be
updated to the new Point of Contact for your business. If you do not wish to use one of these
operators you will have to exit this screen and Delete your Point of Contact. Then you can re-
enter a Point of Contact from the Add Operator screen.

LOUISIANA ofice of Temporary Tag Change Admin

MOTOR VEHICLES

TEMPORARY TAGS TempTag  Vod  Accownls  Admin

- Oy on2 admin acoount afiowsd per busmess -

- Choose new adain or chick ent -

_-

> 7EST sERsON TESTRERSONGOFS,
BILYESUMS AL
WALLY JACKFLARS

SHIVER METIMBERS T

© Copynafit 2010 Department of Public Safety & Correchons; Fublic Safely Services 11 Officz of Moior Vehiclss

¢

Select the “Agent Name” to be associated as the new POC.



Click
Save

LOVISIANA office of Temporary Tag Change Admin

MﬂTUR VEH ICLES Issue Update Manage Business Reports How To

rE/"'DORARy 7}’65 Temp Tag Void Accounts Admin

The person you selected as the new Administrator/POC @
will replace you as the business administrator.

Login Email: TESTPERSON@DPS.LA GOV Phone Number: (225)925-61461

Agent Name: TEST PERSON Email: TestPerson{idps la.gov

Address:  7979INDEPENDENCEBL  Create Date:  6/72011 1:33:00 PM
Last Update: ~ 6/92011 2:41:00 PM

City: BATONROUGE Status: Active
State: LA IV 2
Zip: 70806

> Save

© Copyriaht 2010 Department of Public Safety & Corrections, Public Safety Services ::: Office of Motor Vehicles

¢ | |

Verify the appropriate operator has been selected and click the “Save” button.

>



View Operators

To view all operators associated to your business, click on “Business Admin” menu. Select
“View Operators”. The “Temporary Tag View Agents” screen will be displayed.

LOUISIANA office of Temporary Tag View Agents

MOTOR VEHICLES

TEMPORARY TAGS e B e R

- Click fink for Azzat Datads -

Click on
operator to > TESTPERSON  TESTPERSONEDPSLAGOV Acive Dperstor

~ view BILLY E BRUINS 00
information WALLY JACKFLARS  WILEY@YARCO.COM Atove Operstor

<

SHIVER ME TIMBERS Timbe 00,000 Adive Opereior

RAYMOND 2UN RUNTOME2YAHOO.COM  ‘Acive Admin

£ Copynght 2010 Department of Pubic Safety & Correchions, Public Safety Services 12 Cffice of Motor Yehicies

| "~



LOUISIANA office of Temporary Tag View Agent

MoTuR VEHICLES Issue  Update Manage Business  Reports  HowTo

TEMPORARY TAGS A B

Login Email: ESTPEKSO.\'@DRL{CO\' Phone Number: (22392381461

Agent Name: TESTPERSON Create Date: 672011
Address:  T95INDEPENDENCEBL  LastUpdate: 652011
Status: Actve
City: ATON ROUGE Role: Operzte
State: LA
e MRS
Click Lp: .
Back
When > Back
finished
viewing

€ Copynaht 2010 Department of Public Safety & Corrzchons, Public Safety Servioes ::: Office of Kotar Vehicles
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Click
Load

Reset Operators Password

The Temporary Tag Reset Agent Password screen should appear.

LOUISIANA office of Temporary Tag Reset Agent Password

MOTDR VEH I CLES Issue Update Manage Business Reports How To

TE*IPOR/,HY r/, GS Temp Tag Void Accounts Admin

bl ol e 0

1, Load BILLY E BRUINS BUR TO@YAHOO.COM 225-925-6146 2  burnsauto@yahoo.com Activ

2. Load SHIVER ME TIMBERS Timber: Activ

3. Load TEST PERSON TESTPERS

gov Activ

v

o oo o

4, Load WALLY JACKFLAPS  WILEY@YAHOO.COM Activ

© Copyright 2010 Department of Public Safety & Corrections, Public Safety Seryices ::: Office of Motor Vehicles

4

Select the appropriate operator from the list.



The “Temporary Tag Reset Agent Password” screen will be displayed.

LOVISIANA office of Temporary Tag Reset Agent Password

MOTOR VEHICLES q—

r E AIPORARY rA 65 Temp Tag Void Accounts

Login Email:  TESTPERSONGDPSLA GOV
Agent Name:  TEST PERSON

Address: 7979 INDEPENDENCE BL
City: BATON ROUGE

State: LA

ip: 70806

Phone Number: 22352361461

Email: TestPerson i dps la gov
Status: Actre

Click
Reset

g Rect W Bk

© Copyright 2010 Department of Public Safety & Carrections, Public Safety Services 1;; Office of Motor Vehides

\J

Verify that the appropriate operator’s record is displayed and select the “Reset” button.



Upon clicking the “reset” button, the screen will be refreshed and indicate the new temporary
password for the agent/operator. This password must be used by the agent when logging into the
system. The agent will be prompted to change their password the first time they log into the
system. Once you have this screen, you should print this for the operator. If you click “Reset”, it
will reset the password again. You should Log Out at this point so the operator can reset his/her
password.

LOUISIANA office of Temporary Tag Reset Agent Password

MOTOR VEHICLES

TEMPORARY TAGS A N A

Password has been reset,
New password is NGyTHSI
Login I[&=TESTPERSON@DPS.LA.GOV

LoginEmail: ~ TESTPERSONZDPS LA GOV
Agent Name:  TESTPERSON
Address: 7973 INDEPENDENCE BL

City: BATON ROUGE
State: LA

Zip: 0306

Phone Number: 223923616

Email: TestPerson s la gov
Status: Actwe

hese '

|~
|~



Reports

The “Reports” header of the Temporary Tag Database allows users to query specific information
maintained in the database. To select a specific functionality, select the “Reports” header and a
list of available options will be displayed.

Click
Report

LOUISIANA office of

MOTOR VEHICLES

TEMPORARY TAGS

*Temporary Tag
Number:

“Re enter
Temporary Tag
Number:

*Type of Plate:
*VIN:

“Vehicle Make:
“Body Style:
*Vehicle Nodel:
Vehicle Weight:
Vehicle Modwel
Year:

Mileago:

“Vehicle Color
Body:

Vehicle Color Top:

“ Date Acquired:

Tax/Delivery Date:

Temp lag
Lxpiration:
ELY Coder
ELT Code:

First Lienholder's
Name:

Name:

*New or Used:
Previous Title No:
Previous Title
State:

Trade VIN:

Trade Liconse
Number:

Are you reslding
within the corporate
limits of
municipality?

Are you residing
within a special

tax district or ward?
Did dealer collect
tax?

Second Lienholder's ‘ |

Ploann snlnct Typs e |
yp

[Plnabe seloct Vehicle Makes
‘F‘Ic:\oo Soloct Body Style V‘
[Ploase select Vahicle Modal |
‘ |

| Ploase salwct - ‘

\ Ploase selnct -~ ‘

[5r772011 25
T

\ 25
T

|a/6r2011 |26

© New & Used

\ |

| LouisianAa »|
\ i

) Yoz ® No

O Yes & No

O Yes & No

Owner Individual oy
Business!

“Owner I'lrst
Noame;

Owner Middle
Name:

“Owner Last Name:

*Owner DL Number

or EIN:

Owner DL State:
*Owner Address;
*Owner City:
*Owner Parish:
Owner State:
*Owner Zip:
Emalil:

Ro-enter Emall:

Joint Owner an
Tondividual or
Business:

Joint Owner DI,
State:

*ANail Renewal
Notice to Owner:
Should the Vehicle
Record Indicate a:
DLXN or EIN of
Lessee, Operator or
Renter;

*Coxt of Vehicle:

Lesx Trade:

Rebato:

Tax Value:
Tax Exempt:

Act of Donation

Issue Temporary Tag

LogOut

) Individual €0 Business

‘. 1
! |
r 1
[ |

| LouisianA ~|

l |

| Plunnn Salwet City ~ |

| Ploase seloct Louisiana Parish |
| LowsAanA ~

| | Cite 2ip Lok Up

\ |

[ \

@ None O Individual ©) Business

| LouisianA ol

@ Yes © No

| |
© Yes ® No

O Yes ®No

@ = drop down list when clicked

= Required fields
Reset

© Capyright 2010 Departrmsnt of Public Gatety &k Corractions, Public Safaty Garvices (11 Ofice of Motar Vahicles



Search Temp Tag by Tag #

This report will allow you to select a specific temporary tag to be viewed or display a list of tags.
This functionality is limited to those entered by your business.

LOUISIANA office of Search Temp Tag by Tag #
MnTu R VEH I c lEs Issue Update Manage Business Reports How To

TEM PO RA ﬁy }'/’ G 5 Temp Tag Void Accounts Admin

Enter 2 .
Tag > Temporary Tag Number: @ | |
Number
Click -
Submit

© Copyright 2010 Department of Public Safety & Corrections, Public Safety Services ::: Office of Motor Vehicles

|

|~



Stats by Operator

A specific date range can be selected to display the number of records submitted to the database
by each user.

LOVISIAA office of Temporary Tag Business Stats

MOTOR VEHICLES e

TEMPORARY TAGS TempTag  Void Accoants Admin

From Dte: 5085 |25, 1,y 0|\ 25,

- Number of Tags Issued by Agent -

© Copynaht 2010 Depariment of Publc Safety & Corractions; Public Safety Senaces ::: Office of Motor Vehicles

&

All records will be displayed for the current day. You must click the “Submit” button only if you
have changed the date ranges. After you have reviewed, you may select a new screen from the
top drop downs or Log Out.



Click
Submit

Records Processed
This report will display the total number of records entered for a specific time period.

LOUISIANA office of Temporary Tag Records Processed

MOTOR VERICLES

TEMPORARY TGS R

NP ) B
From Date: 532011 t: To Date: S10201T t:)

>

& Copyncht 2010 Depariment of Public Szfety & Corrections, Public Safety Services 11 Office of Motor Vebicles

¢
The beginning and ending dates should be set to indicate the time period you would like to
review. Click the “Submit” button. This will display all the temp tags entered for the specific
time period.
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LouISIAA office of Temporary Tag Records Processed

MoTuR VEHICLES Issie  Update Manage Business Reports HowTo

TEMPORARY TAGS e I
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